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INTRODUCTION 
The Dales School considers the Health and Safety of its pupils and staff as 
paramount and has produced this guidance for Safer Moving and Handling, 
i.e. lifting and transferring, both in and out of school. In implementing this policy 
the school will: 

• Promote minimal, safer, effective and dignified moving and handling for 
all. 

• Put into practice the school's Duty of Care towards pupils and staff. 

• Work in co-operation with outside agencies that influence and advise on 
moving and handling. 

The school will strive to promote and encourage the independence and dignity 
of all pupils and, at the same time, protect the health and well-being of staff and 
pupils. It will endeavour to achieve a balance within its decision-making 
between the needs and safety of all. 
 
RATIONALE 
Safer moving and handling is an integral part of the school's Health and Safety 
Policy.   With regard to the specific needs of our pupils, it should be given 
special consideration.   Liaison with Occupational Therapist, physiotherapists 
and reference to the HSE Manual Handling Guidance Regulations, 1992 should 
help to ensure that correct procedures are followed. 
 
AIMS 
[For all staff to follow and reduce risk to the lowest practicably possible] 
1. Avoid hazardous moving and handling operations so far as is 
reasonably practical. 
2. Assess any hazardous moving and handling operations that cannot be 
avoided. 
3. Reduce the risk of injury so far as is reasonably practical. 
4. Review all procedures on a regular basis. 

 
(HSE Manual Handling Operations Regulations, 1992, Regulation 4, p8). 
 
LEGISLATION 
This guideline is based on, and complies with, current legislation, namely: 

• HEALTH AND SAFETY AT WORK ACT 1974 

• THE MANAGEMENT OF HEALTH AND SAFETY AT WORK 
REGULATIONS 1999 

• THE MANUAL HANDLING OPERATIONS REGULATIONS 1992 

• THE REPORTING OF INJURIES, DISEASES AND DANGEROUS 
OCCURENCES REGULATION 1995 

• PROVISION AND USE OF WORK EQUIPMENT REGULATIONS 1998 
(PUWER) 

• LIFTING OPERATIONS AND LIFTING EQUIPMENT REGULATIONS 
1998 (LOLER) 

• HUMAN RIGHTS ACT 1998 
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GUIDELINES AND PROCEDURES 
1. The School Development and Action Plans will ensure that the 

'continuing duty' with regard to Moving and Handling is maintained. 
 (HSE Manual Handling Operations Regulations, 1992, Regulation 4, p8) 
2. Staff should be aware of the Duty of Employees with regard to Moving 
and Handling, 
             namely: 
 to take reasonable care for their own health and safety and that of others 
who may be   
             affected by their activities; 

to co-operate with their employers to enable them to comply with their 
health and safety   

duties. (HSE Manual Handling Operations Regulations, 1992, Regulation 
5 p37) 
3. Teachers should ensure that appropriate risk assessments are carried 

out (using 2RK2 and 2RK3) and that a Moving and Handling 
Management Plan (using 2RK6) is completed for each pupil who 
requires one. Some pupils may require more detailed information in 
relation to hoisting. (This should be completed on 2RK4) 

 

• In using forms 2RK2, 2RK3, 2RK4 and 2RK6, a hierarchy of measures 
will be established in line with NYCC guidelines and the aims of this 
policy.  

• The outcomes of agreed measures for safer moving and handling tasks 
will be recorded and maintain through the use of 2RK3, 2RK4 and 
2RK6. 

• The provision, storage and maintenance of moving and handling 
equipment must also be considered as part of the risk assessment 
procedure and recorded on 2RK3, 2RK4 and 2RK6. 

 
MOVING AND HANDLING TRAINING 
All teachers, teaching assistants, pupil support assistants, Office Administrators 
and Site Manager 

• require training. 

• An annual general refresher and update on moving and handling will be 
delivered at an in-service event intended for all staff. 

• New staff will be introduced to good manual handling practice through 
their induction and by working with staff members who have received 
training. 

• Training and monitoring needs in relation to the moving and handling of 
specific pupils are on-going. 

 
SUPERVISION AND MONITORING 
The supervision and monitoring of moving and handling practice within school is 
the responsibility of all established staff who have received training and 
should follow the NYCC guidelines. 
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Senior management and governors will ensure that effective standards for all 
aspects of moving and handling practice are implemented and maintained and 
that risk reduction measures are identified and implemented so far as is 
reasonably practicable. 
 
COMMUNICATION 

• General information is held by the Head and specific information relating 
to pupils is held by class teachers. 

• Information regarding individual pupils is shared at class meetings or as 
required. 

• Moving and handling issues should be reported to the Head or Myra 
Woods in writing 

• It is the responsibility of all staff members to establish good rapport and 
communication to maintain good moving and handling practice and to 
aid problem solving. 

 
EMERGENCY PROCEDURES 
A moving and handling emergency is defined as an unforeseen imminent risk 
of injury to pupils or staff.  In such an event staff should carry out such 
measures as are required to reduce the risk of injury and call for immediate 
assistance. The incident should be brought to the attention of the Head without 
delay. 
  
REVIEW 
All Health and Safety Policies, including appendices, on a regular basis. 
 (Copies of 2RK2, 2RK3, 2RK4 and 2RK6 are available from  .) 

2RK2  Pupil Moving & Handling Profile 
2RK3 Moving and Handling Risk Assessment 
2RK4 Hoisting Profile (annually) 
2RK6 Pupil’s Moving and Handling Management Plan 


